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Island County Public Health Key Contacts
Stacia Hernandez, Contact Tracer Manager/Infection Preventionist
• Cell: 360-929-0577
• Email: S.Hernandez@islandcountywa.gov
Jen Krenz, Infection Preventionist
• Cell: 360-914-0037
• Email: J.Krenz@islandcountywa.gov
Theresa Sanders, Deputy Director
Will provide weekend support, as needed.
• Office: 360-678-7939
• Cell: 360-544-2242
• Email: T.Sanders@islandcountywa.gov
Keith Higman, Health Director
• Office: 360-679-7345
• Email: KeithH@islandcountywa.gov

Key Requirements and Guidance
The key requirements that Island County Public Health (ICPH) follows are in the Washington State
Department of Health K-12 C;OVID-19 Requirements for Summer 2021 and the 2021-2022 School Year.
Other important requirements and guidance that are referenced include the CDC Guidance for COVID19 Prevention in K-12 Schools and the Washington Office of Superintendent of Public Instruction (OSPI)
COVID-19 Guidance & Resources.
Using a layered approach to implement requirements will protect students, teachers, and staff and
make in-person learning as safe as possible. This toolkit contains recommendations and links to
requirements, guidance, and resources to help schools implement a layered prevention and response
plan. Using a combination of strategies is important because there is no one intervention that is perfect
at preventing the spread of COVID-19.

Sections of this toolkit are subject to change throughout the school year as requirements and
guidance are updated so please make sure you are using the most recent version. The most
recent version will be posted on the Island County Public Health webpage. A bulletin will also be
sent out to our schools email list every other week and will contain data summaries as well as
information on new requirements and guidance as they are released.
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Roles and Responsibilities
The following describes roles and responsibilities in public and private schools to facilitate COVID-19
prevention and response efforts. This process will streamline communication and ensure timely and
consistent responses. The required and suggested roles and communication flow are described in the
table and flow chart below.
Public Schools
Each district will appoint one District COVID-19 Coordinator who will serve as the 1) main point of
contact for schools within the district, and 2) liaison between ICPH and public schools within the district.
Since Oak Harbor is a larger school district, there will be two District COVID-19 Coordinators, one for
elementary schools and one for middle/high schools. Each district should also appoint a back-up District
COVID-19 Coordinator. Assigning this role to someone other than the superintendent is recommended
as we anticipate the person in this role will be involved with day-to-day response and operations, and
the superintendent may not have the available time and capacity for this.
Private Schools
Each private school should assign a Private School Representative who will serve as the main point of
contact for ICPH. Due to the small size of some private schools, the School Director may be the most
logical choice for this role. However, another staff person within the school may be assigned to this
role.
Suggested Roles
There are also suggested roles and teams within the schools that will help in response efforts and
communication. The suggested roles are a school level coordinator who can work with a team of staff
that will be involved with COVID-19 prevention and response.
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Island County School COVID-19 Prevention and Response Roles and Responsibilities
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Island County School COVID-19 Prevention and Response Communication Flow

Definition of Case and Close Contact
A case is someone who has tested positive for COVID-19. A close contact is someone who was within six
feet of a person with COVID-19 for at least 15 cumulative minutes over a 24-hour period during the
period of time when the person with COVID-19 was infectious. The infectious period of someone with
COVID-19 starts two days before the onset of symptoms or is estimated as two days before the positive
test collection date if someone with COVID-19 is asymptomatic. In a K-12 indoor classroom, the close
contact definition excludes students who were at least three feet away from an infected student
when (a) both students were wearing face coverings/masks and (b) other prevention strategies were
in place. Refer to Overview of Prevention Measures in the K-12 Schools Requirements 2021-2022. This
exception does not apply to teachers, staff, or other adults in the indoor classroom setting.
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Reporting Cases and Close Contacts
Schools play an important role in limiting the spread of COVID-19 by identifying COVID-19 cases and
close contacts. When a school learns of a student or staff with COVID-19 or an outbreak of COVID-19 on
the school premises, the District COVID-19 Coordinator must immediately notify the school district and
local health jurisdiction (Island County Infection Prevention and Response Team). The school is
responsible for generating a list of close contacts associated with the case and submitting the list to
ICPH (see ‘Process Map COVID-19 Contact Tracing in Schools’ flow chart below).
•

•

•
•

Process for reporting cases/close contacts
o Most tests are reported via electronic medical record (ELR) to the state. If you are
unsure, please refer to the Learn to Return process. If using the Washington State
COVID-19 Point of Care Test Result Report form, these must be summitted via fax to the
Washington State Department of Health at 206-512-2126.
o Refer to the flow chart ‘What to do if Staff or Students are Exposed or Symptomatic’
(PENDING HEALTH OFFICER APPROVAL)
Evaluation and Management of Persons with New Unexplained Symptoms of COVID 19 (wa.gov)
- Schools, childcare facilities, and non-health care workplaces can use this guidance to make
decisions about how long sick individuals should stay home.
Line list From for Close Contacts
o Island County School COVID-19 Close Contact Template
Island County modified quarantine option; Letter from health officer
o ICPH Quarantine Guidance Update Letter
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What to do if Staff or Students are Exposed or Symptomatic (SUBJECT TO CHANGE)

Vaccine Information
Schools should have a process in place to verify student and staff vaccinations. Fully vaccinated students
and staff who do not have symptoms do not have to quarantine when exposed to COVID-19 and may
not require COVID-19 testing.
•

Acceptable documentation for verifying the vaccination status of students, volunteers and
visitors includes at least one of the following:
o CDC vaccination card which includes name of person vaccinated, type of vaccine
provided, and date(s) administered, or a photo of the vaccination card.
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o

•

•
•
•
•

Documentation of vaccination from a health care provider with the information listed
above.
o State immunization information system record with the information listed above.
o Other school immunization record system that provides the information above
• More information can be found under Vaccination Verification section in the K-12 Schools
Requirements 2021-2022.
• Questions & Answers about Coronavirus and Vaccination for School Scenarios
• Employer Considerations for School Scenarios
Quarantine guidance for vaccinated vs unvaccinated
o Interim Public Health Recommendations for Fully Vaccinated People | CDC
o When You’ve Been Fully Vaccinated | CDC
o When is it okay to ask for proof of vaccination status? Is a HIPAA violation?
▪ Is it a HIPAA Violation to Ask for Proof of Vaccine Status? (hipaajournal.com)
Where to get vaccinated? (Vaccine Locator)- one link
o Vaccinelocator.doh.wa.gov
Vaccine Toolkit for Schools (DOH)
o COVIDVaccineToolkitSchools.docx
Setting up a school-based vaccination event: School-based Vaccination Events - Learn to Return
Six Ways Schools Can Promote COVID-19 Vaccination - Public Health Communication Collaborative
(publichealthcollaborative.org)

Testing
Testing is an important part of preventing the spread of COVID-19, especially among children that are
not eligible for vaccination. WA DOH testing guidance is specific to public or private schools serving
kindergarten through 12th grade (K-12). Use this guidance to make determinations on who, how, and
when to test/screen students and staff in the K-12 school environment along with the contact tracing
process map and ‘What to do if Staff or Students are Exposed or Symptomatic’ flow diagram in the
Reporting Cases and Close Contacts section. To assure adequate support and resources are available to
you, we ask that you make all decisions in coordination with your local health jurisdiction (LHJ).
•
•

If using the Washington State COVID-19 Point of Care Test Result Report form, these must be
summitted via fax to the Washington State Department of Health at 206-512-2126.
Important links
o K-12 Schools Testing Guidance
o Guidance for SARS-CoV-2 Point-of-Care and Rapid Testing | CDC
o Interim Guidance for Antigen Testing for SARS-CoV-2 | CDC
o Testing FAQs - Learn to Return

Masking
Correct use of cloth face coverings or masks helps prevent the spread of COVID-19 and is required when
indoors at K-12 facilities for all school personnel, students, and visitors. There are specific exceptions
based on age, development, or disability outlined in the K-12 Schools Requirements 2021-2022.
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•

•

COVID19 Facial Coverings Guidance
o Exception: One’s vaccination status is irrelevant in the following settings, where facial
covering requirements for all individuals (unless otherwise exempted) continue to apply:
health care settings (including long-term care, doctor’s offices, hospitals), correctional
facilities, homeless shelters, K-12 Schools, childcare facilities, and day camps in
locations where children and/or adolescents are present, and public transportation
(aircraft, train, buses, road vehicles)
Important links
o Secretary of Health's Mask Order FAQ
o American Academy of Pediatrics Updates Recommendations for Opening Schools in Fall
2021 (aap.org)

Hand Hygiene and Cough Etiquette
Both routine hand washing and good cough etiquette can prevent the spread of COVID-19. Washing
hands with soap and water for at least 20 seconds throughout the day is one of the best ways to prevent
COVID-19 from spreading in the classroom and school. While it takes time to teach and practice good
hand hygiene and cough etiquette, it worth the effort to minimize time that students and staff have to
quarantine and isolate due to COVID-19.

Key Points
Handwashing
• Give students time to wash their hands with warm water and soap.
• Use fragrance-free hand soap that is approved and supplied by the school.
• Only use hand sanitizer when handwashing stations are not available.
• Never use disinfectant wipes on skin.
• Use alcohol-based hand sanitizer or hand sanitizing wipes that are fragrance-free.
• Make sure hand sanitizer has not been recalled by the FDA by checking this webpage.
Cough etiquette
• Cover your mouth and nose with a tissue when coughing or sneezing OR use your elbow if there
are no tissues.
• Cough and sneeze away from people if possible.
• Use in the nearest waste receptacle to dispose of the tissue after use.
• Wash your hands after disposing of tissues.

Resources
•
•
•
•
•
•
•
•
•

Wash Your Hands! (cdc.gov)
WASH YOUR HANDS! (cdc.gov)
18_294906_Robinson_Handwashing_Poster2_BOY_web_letter (cdc.gov)
18_294906_Robinson_Handwashing_Poster2_GIRL_web_letter (cdc.gov)
How_do_I_protect_my_family_and_myself_from_germs_found_on_surfaces_COVID.pdf
(pehsu.net)
For Spanish or other versions, please visit Posters | Handwashing | CDC
How to Use the Hand Sanitizer List on FDA's Website
Hand washing video from King County: Hand washing in schools and child cares - YouTube
CDC Cover your Cough poster
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Physical Distancing: Special Situations
Mealtimes
• If possible, within your class (3ft) or maintain 6ft in a lunchroom. If the child is within 3ft and
not wearing a mask, they would be considered a close contact *Refer to Definition of Close
Contact section above*.
• Consider eating outside when the weather allows.
• Modifying School Spaces During Mealtimes to Reduce Spread of COVID-19
Transportation
• Keep windows open on school buses!
• Space children out on the school bus as much as possible.
• Try staggered pick up and drop off schedules to limit the number of children on buses at one
time.
• Do not routinely spray disinfectants in school buses while children are present.

Ventilation and Filtration
Improving ventilation and filtration is an important COVID-19 prevention strategy. In addition to
lowering the risk of transmission of airborne infectious diseases like COVID-19, increased ventilation and
better filtration also help with student performance and improve respiratory health of students and
staff spending time in the classroom. Below are some key points and resources to help with planning
and implementation.

Key Points
•
•
•

Bring in as much outdoor air as possible by opening doors and windows and using child-safe fans to
blow indoor air to the outside and outdoor air to the inside.
Service HVAC equipment and replace filters regularly. Use higher grade (MERV 13+) filters if
possible. Make sure to hire a trained and certified contractor or technician for servicing.
Use portable air cleaners that use HEPA (high-efficiency particulate air) filters. Select air cleaners
that are certified from a reputable agency, such as the EPA or California Air Resources Board. There
are many companies making claims that are exaggerated and that may even emit harmful
pollutants, such as ozone.

Resources
•
•
•
•
•
•
•
•
•

CDC Ventilation in Schools and Childcare Programs
WA DOH Ventilation and Air Quality for Reducing Transmission of COVID-19
Creating Healthy Indoor Air Quality in Schools | US EPA
Improving Indoor Air Quality in California Schools - Western Cooling Efficiency Center (ucdavis.edu)
5 Step Guide to Checking Ventilation Rates in Classrooms – Schools For Health
List of CARB-Certified Air Cleaning Devices | California Air Resources Board
Improving Ventilation in Schools, Colleges, and Universities to Prevent COVID-19 | U.S. Department
of Education
ASHRAE Guidance for Reopening Schools
American Rescue Plan Elementary and Secondary School Emergency Relief (ARP ESSER) Fund
o These funds may be used for ventilation improvements in some situations. Select
‘ESSER Information & Resources’ for details.
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Cleaning, Sanitizing, and Disinfecting
Trained janitorial staff should be responsible for cleaning, sanitizing, and disinfecting in schools. Each
school should have an infection prevention and control plan with details on cleaning schedules and
appropriate chemicals and products. Below are some key points and resources to help in developing the
plan.

Key Points
•
•
•

Clean high-touch surfaces routinely using a safer cleaning product. Soap and warm water is all that
is needed for general cleaning.
Avoid foggers, misters, electrostatic sprayers, vaporizers, and aerosol cans. Aerosolized chemicals
can stay in the air for a long time and irritate the skin, eyes, or airways of people. Some of these
products trigger asthma and children may be especially sensitive.
Never leave products for cleaning, sanitizing, and disinfecting within the reach of children except
school approved and supplied hand soap at washing stations.

Resources
•
•
•
•
•
•
•

CDC guidance for Cleaning and Disinfecting Your Facility
EPA list of disinfectants for use against COVID-19
WA DOH safe cleaning and disinfection guidance for public spaces
University of Washington Safer Cleaning, Sanitizing and Disinfecting Strategies to Reduce and
Prevent COVID-19 Transmission
PEHSU (Pediatric Environmental Health Specialty Units) fact sheets, infographics, webinars, and
comic strips on safer cleaner and disinfectant use
Green cleaning, sanitizing, and disinfecting: A toolkit for early care and education
o Scroll down for links to the green cleaning toolkit, posters, and fact sheets
Toxics Use Reduction Institute Safer Cleaning and Disinfection for Schools

Sports
K-12 schools are required to follow the K-12 Schools Requirements 2021-2022 guidance. This applies to
sporting activities. Universal masking means that face coverings are required for all participants,
regardless of vaccination status. Physical Education (PE) classes are curricular classes and are not
considered sporting activities. Students and staff must all wear masks indoor during PE class. Masks are
not required outdoors. Sports overnight camps should also follow the Governor’s COVID19 Overnight
Group Summer Camps.
•

•
•

Refer to updated requirements such as masking and screening testing under Extracurricular and
Co-curricular Activities: Sporting Activities
o K-12 Schools Requirements 2021-2022
Link to most recent WA DOH guidance
o COVID-19 Sporting Activities, Fitness, and Training Guidance
Other resources
o Healthy Washington Sport and Activity Guidelines (wiaa.com)
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Performing Arts
Many students in performing arts engage in activities that are high aerosol-generating and increase the
risk for COVID-19 transmission. The purpose of this guidance is to ensure all students have access to
their chosen performs art course and extracurricular performances and activities. Face coverings/masks
are not required when outdoors. Distancing of at least 3 feet is also recommended outdoor. When
indoors, universal masking of all students and faculty is required, per the Secretary of Health's Mask
Order.
•
•

For more detailed information, refer to Performing Arts section in the document below.
o K-12 Schools Requirements 2021-2022
Note on bell covers for band instruments
o Bell covers with appropriate material – MERV 13 or 3-layer medical face mask or
similar material – are required for brass and woodwind instruments when indoors.
Bell covers are recommended when playing outdoors but not required.
o Do not use material like pantyhose or spandex for bell covers as these have been shown
to generate more aerosols than no bell cover.

Additional Resources
Maintaining a Safe Workplace
•

•

WA L&I consultation service for employer questions about schools: Request Consultation
(wa.gov)
o This is a free service. No fines or penalties will result from issues uncovered during a
consultation. However, consultants will ask you to correct any serious issues and offer
assistance.
Accident prevention program templates: Accident Prevention Program (APP) (wa.gov)
o An accident prevention program is required for schools, including strategies for
protecting employees from COVID-19

Reporting Violations
Island County Public Health provides information on preventing and managing the spread of COVID-19
based on the best available evidence and guidance from CDC, WA DOH, and other reputable
organizations. We do not enforce requirements. If there are violations to report, options are as follows:
•
•

•

Use the chain of command within the school. Contact a supervisor, union representative,
principal, or superintendent and notify them of the violation.
Contact the Washington Office of Superintendent of Public Instruction. State schools
Superintendent Chris Reykdal stated that funding may be withheld if schools do not adhere to
the mask order in this letter.
Report a violation using one of the following:
o State of Washington online form
o Washington State Department of Health COVID-19 Information Hotline
o Washington State Labor and Industries safety complaint number 1-800-423-7233
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