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PROCEDURES FOR NEW OR REMODELED FOOD SERVICE ESTABLISHMENT
This packet will help guide you through Health Department review and approval to open or remodel a Food Service Establishment.  This is intended as a guide only and may not answer all of your questions.  Not all items may be applicable to your proposal.  If you have questions about the contents of this packet, please contact Sally Waters at (360)-240-5554, x28.  

Submit the following information to the Health Department:

· Permanent Food Service Establishment Application (Form A)
· Completed Checklist For New Or Remodeled Food Service Establishments (Form B)
· Pay appropriate plan review fee (non-refundable)

· Water approval (Form C)
· Sewage disposal system approval.  Must enclose letter from On-Site Sanitarian with approved sewage disposal drainfield system.  FSE application will not be reviewed with out On-Site approval.  

(On public sewer system if within Oak Harbor city limits, Town of Coupeville, Langley city limits)  

· Copy of proposed menu (with consumer advisory for raw or undercooked foods) (Form C)
· List of equipment; all refrigeration, cooking equipment, warmers, sinks, ice machines, etc.  Please include make, model numbers, and copy of manual cover if available (to show NSF Approval).  

· Plans

· Site Plan:  Show the building in relation to streets, sidewalks, and parking; show the location of any activities outside of the facility such as garbage storage, outdoor seating, or outdoor grilling

· Floor Plan:  Indicate seating, restrooms, and food preparation area.  

Detailed kitchen drawings should include:

i. Sinks (handwashing, prep, 3-compartment dish, utility/mop)

ii. Equipment (refrigeration, hot holding, cooking, mixing, cutting, tables)

iii. Plumbing (grease trap, indirect drains, backflow prevention) 

iv. Food/utensil storage areas

v. Chemical, linen, employee storage areas

vi. Self-service areas (buffet, salad bar)
vii. Cooking ventilation/fire suppression systems

Once this information has been reviewed, you will receive a notice of plan approval or additional information will be required.  Please plan a minimum of 14 days for plan review and approval    Changes to your plans may be required.  Do not proceed with construction until you have received plan approval from this office.  Once your plans are approved, a billing will also be enclosed for the appropriate permit fee.

Food Service Operations may also need approval from:

· Island County Planning/Community Development or City Planning/Building Department

· Zoning requirements

· Building plan approval

· Certificate of Occupancy

· Washington State Liquor Board

· City or County Fire Inspector

· City/County clerk or Washington State Department of Licensing for Business License

Prior to opening your food service establishment, the annual permit fee must be paid in full and you must call our office to schedule a pre-opening inspection one week before the anticipated opening date.

ISLAND COUNTY PUBLIC HEALTH    

P.O. Box 5000  Coupeville, WA 98239-5000

360-240-5554; ext 28 • (fax) 360-679-6570            

http://www.islandcountyhealth.org/

